MynununansHoe 0I0PKETHOE TOIIKOJIBHOE 00pa30BaTeNbHOE YUPEXKICHUE
nerckuit can Ne 2 «Consbinko» KOkameHckoro paiiona Y amyprckoii Pecriy6nuku
427680 Y nmyprckas Pecniyonuka, ¢. FOxkamenckoe, yi. ITooenst, 10, Ten. 2-11-73

[Tpuxaz

31.10.2024r. Ne

00 yrBepxxnenuu [lonoxenus o0 HCIOIB30BaHUU TPOCTOM
ANEKTPOHHON MOJNUCHU U (W) YCUIICHHON 3JIEKTPOHHON
UG POBON NOJNKMCH AJISl BHYTPEHHETO JIEKTPOHHOIO
nokymeHnToobopora B MBJIOV n/c Ne 2 «CoHBITIIKOY

B cootBercTBum ¢ ®PenepanbHbiM 3akoHOM 0T 29 mexabpst 2012 roga Ne 273-d3 «O6
obpazoBannu B Poccuiickoit ®eneparnuny», GenepanbHbiM 3aKkoHOM OT 6 anpens 2011 roga Ne 63-
@3 «O0 31neKTPOHHOMN MoANUCH», ¢ U3MeHeHusIMU Ha 28 nekabps 2022 roaa, pyKOBOACTBYSChH
YcraBoM MyHUIMIANBHOTO  OFOJKETHOrO JOMIKOJIBHOIO 00pa3oBaTENbHOTO  YUPEXKACHUS
nerckuii can Ne 2 «Comnbimko» KOkameHckoro paiiona Y amyprckoii PecriyOnmkm,

IIpukasbiBato:

1. VrBepauts [lonoxxenune 06 UCTIOIB30BAHUHU MTPOCTON AIEKTPOHHON MOAMHUCH U (WUJITH)
YCUJIEHHOM 3JIEKTPOHHON IIM(PPOBOI MOANUCH JIJIsl BHYTPEHHETO 3JIEKTPOHHOTO
nokymentoobopota B MBIOY n/c Ne 2 «ComHBITIIKOY.

2. AbameBoii Jlto60Bu BacuibeBHe, OTBETCTBEHHOMY 3a OOHOBJICHHME M pa3MelICHHE
nHpopmanun Ha opunuanbHoM caiite MBJIOY n/c Ne 2 «ConHbIko», pa3MECTHTb
ITonoxenue Ha opuUIMATBLHOM caiiTe opraHu3anuu B TeueHue 10 pabouux qHEH co AHS
TIPUHSATHSL.

3. KoHTposb 32 HCHIOTHEHHEM NPHKa3a OCTABIISIO 32 COOOM.

3aBenyoUuil MurTiokoBa P.A.

C MMPUKA30M O3HAKOMIJICHA:

« » [Abamesa JI.B./




MyHunumnanpHoe 0I0KETHOE JOUIKOJILHOE 00pa30BaTeIbHOE YUPEKICHUS
nmerckmii can Ne 1 «Jlamymkmy FOxkameHckoro paiiona Y iMypTckoi PecrryOimnku

427680 Y nmyprckas Pecryonuka, ¢. FOkameHnckoe, yi. [lepBomaiickas, 16, Ten. 2-17-65

CornacoBaHo: YTBepxaaro:
[Ipencenarens mepBUYHOM 3asenytomit MBJIOY n/c Ne 2
po(cor03HOM Opranu3anuu «COJIHBIIIKO»
MBJIOVY n/c Ne 2 «CoHBIIIKOY /Murttokosa P.A./
[Tectoenosa .M./ [Tpukas Ne oT
«__» 2024r.
IHoJi0:xxeHue

00 UCIOJIL30BAHUH NPOCTOM JJIEKTPOHHOM MOANUCH
B MB/IOY a/c Ne 2 «CoJTHBIIIKOY

1. O6mme nosoxkeHust

1.1. Jannoe Ilonoxenue paspadboraHo B cooTBeTcTBUM ¢ PenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 roma «O6 obpa3zoBanuu B Poccuiickoit denepanun» ¢ U3MEHEHUAMH Ha 29 nexadps
2022 rona, ®enepanpabiM 3ak0HOM Ne63-D3 ot 06.04.2011 roga «OO0 3EKTPOHHOH MOAIIUCHY C
n3MeHeHussMu Ha 28 gexkabps 2022 roma, mpukazoM MUHHCTEPCTBA CBSI3M  MAacCCOBBIX
kommyHuKaiuii Poccuiickoit @enepanmu Nel07 ot 13 ampenst 2012 roma «OO6 yTBepKACHUU
ITonoxenus o ¢enepanbHO TrocymapcTBeHHOW HH(oOpManmoHHON cucteme "EnuHas cucrema
UACHTUQUKAIMM U ayTeHTU(UKaluu B UHPPACTPYKType, obecreunBaroniell MH(OpMalloOHHO-
TEXHOJIOTUYECKOE  B3auMoJeicTBUEe  HMH(MOPMAIMOHHBIX  CHCTEM,  MCIOJIb3YeMbIX  JJIs
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX W MYHULMINAIBHBIX YCIYr B JJIEKTpOHHOH (opme" ¢
n3MeHeHussMH Ha 19 aprycra 2022 ropga, a Takke YcTaBoM 00pa3oBaTeNbHOW OpraHM3alud U
JPYTMMH HOPMAaTHBHBIMM IPaBOBBIMU akTamMH Poccuiickoil ®enepanuu, periaMeHTUPYIOIMMHU
NesITeIbHOCTh OPTaHU3aLHi, OCYIECTBISIOMINX 00pa30BaTENbHYIO 1€ TENbHOCTb.

1.2. Hacrosimee IlonoxeHne 00 WCIONB30BAaHUM IMPOCTOH DJIEKTPOHHOW TMOJINWCH B
0o0pa3oBaTeNbHON OpraHu3allMy OIpEJeNsieT OCHOBHBIE TEPMHUHBI, PErylupyeT NpaBuiIa H
CPEICTBA MCIMOJb30BAHUS MPOCTBIX D3JEKTPOHHBIX MOJAMUCEH M perjaMeHTHpPYeT CO3JaHHe
cepTH(HKaTa KJIIOYa MPOBEPKU HIIEKTPOHHBIX MOANHUCEH, YCTaHABIMBAET MOPAIOK M YCIOBHS
paboThl COTPYAHUKOB C 3JEKTPOHHBIMHM JTIOKYMEHTaMHU B MH(POPMAIMOHHOHN cucreme (naigee —
HC), a Taxxe mnpaBa, OOA3aHHOCTH W OTBETCTBEHHOCTHb BJAJENblla IMPOCTON 3JIEKTPOHHOMH
MOJTHCH.

1.3. Enunas cuctema wuaeHTUDUKAIUKA U ayTCHTH(PUKAIUU SBISETCS HH(DOPMAIIMOHHBIM
3JIEMEHTOM UH(PPACTPYKTYPHI, obecrieunBaroIei HH()OPMAITMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBHE  MH(OPMAIIMOHHBIX  CHCTEM,  HCIOJB3YeMbIX  JJIS  MPeJOCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUMNAIBHBIX YCIYT B 3JIEKTPOHHOH (hopMe.

1.4. Tlenarornyeckre paOOTHUKKM OOpa30BaTENIbHOW OpraHU3allUM, SBISSICH YYaCTHUKAMHU
ANIEKTPOHHOTO B3aUMOJAEWMCTBMS, Ha YCIOBUSAX Hactosiiero IlojoxkeHus, MOANUCHIBAIOT
VYBenomiienue 00 o3HakomsieHuu ¢ [lonoxenuem (cm. [lpunoowcenue 1). Tloamucanue
corpyaaukom JIOO YBenomiieHHs] paBHOZHAYHO MTPUCOCIMHEHHUIO K COTJIAIICHUIO 00 Yy9acTHH BO
BHYTPEHHEM DJIEKTPOHHOM JOKYMEHTOOOOPOTE C WCIHOJb30BAHUEM IIPOCTOM  AIIEKTPOHHOMH
MOAMKUCH Ha YCIOBUAX HacTosmero [lomokeHus B cOOTBETCTBHU coO CT. 428 ['pakmaHcKoro
kojziekca Poccuiickoit @enepanuu («loroBop nprcoeuHeHus»).
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1.5. Peanmmzanus ycnoBuid MpUMEHEHHUS TTPOCTON JICKTPOHHOM MOAMUCH 00ECTICUNBACT MPHUIAHNE
IOPUANYECKON CHJIBI BHYTPEHHUM 3JIEKTPOHHBIM JIOKyMEHTaM 00Opa30BaTelIbHON OpraHu3aluu B
NC, tpebyrommm nmuaHoN noanucu 3aseaytomiero JJOO, u onepamusiM ¢ HUMHU.

1.6. Hanuume mnpocToil 3IEKTPOHHON TOANUCH B JIIEKTPOHHOM JOKYMEHTE IOJTBEPIKIACT
aBTOPCTBO JAHHOIO JOKYMEHTa U COXpPaHSET €ro LeJOCTHOCTh. TakuMm o0pa3oM, TOKYMEHT,
COJIEp KAl TPOCTYIO SJEKTPOHHYIO MOIICH, HE MOXKET OBbITh U3MEHEH OCIe MOANUCAHUS.

1.7. dAna nonnucanus nokymeHtoB B MC ucnonb3yercs mpocTasi SJ€KTPOHHAs MOAMNKUCH B BUIE
MIPUCOSANHIEMON K TOKYMEHTY HH(POpMAINH, TeHepUPYEeMOil mporpaMmMoin Wik HHPOPMaIIOHHOM
CUCTEMOM COBMECTHO C I10JIb30BATEJIEM WJIU IO €70 KOMAaHJE.

1.8. B kauecTBe myOJMYHOMN YaCTH KJIFOYA TIPOCTOM 3JIEKTPOHHOM MOIMUCH B 00pa30oBaTeIbHOM
OpraHM3alK UCIOJb3YETCSl YHUKAJIBHOE MMsl YYETHOM 3alMCH, IPUMEHAEMOE Il aBTOpU3aLUU
nonb3oBarenss B MC. B kadecTBe KOH(PUACHIMAIBHOW YacTH KIIOYA TMPOCTOW DIICKTPOHHOM
noanucu B JIOO ucnonb3yercs napoiib K y4eTHOH 3aIlHCH.

1.9. UsroroBnenue (renepanuio), Beigauy u peructpanuio B IC uMeH monb3oBareneil u mapose
OCYIIECTBIISICT HAa3HAYCHHOE 110 TIPUKa3y 3aBeAyIOMIero 00pa30BaTENbHOW OpraHM3aluu
OTBETCTBEHHOE JUII0 (Aanee — OTBETCTBEHHBI 3a TeXHUYECKYI0 noaaepxky UC).

1.10. Iaposp momp3oBarenst MC MoxeT ObITh M3MEHEH €ro BJIaJeNbleM B JII000H MOMEHT IOCiie
aBTOpHU3allUM B MH()OPMALIMOHHOW cUcTeMe. PekoMeHayeTcsl U3MEHSTh Mapojib HE pexke OJHOTO
paza B Tpu Mecaua. Jns CHWKeHUS pucka mnojadopa Mapoiss M HECAHKIMOHUPOBAHHOTO
WCIOJIb30BAaHUS JIPYTMM JIMIIOM KIF0Ya JJIEKTPOHHOW TMOJAINKCH PEKOMEHIyeTCs HE 3aJaBaTh
[1apOJIH, UCIIOJIb30BaHHBIE PAHEE.

1.11. Cozpmanue u BbIJAYY CEPTHPHUKATOB KIIOUEH MPOBEPKU DIEKTPOHHBIX MOJIHCEH
OCYILECTBISET Y IOCTOBEPSIOUIMI LIEHTP HA OCHOBAaHUU COIJIALLEHUS MEXIY YAOCTOBEPSAIOIINUM
IIEHTPOM M 00pa30BaTENIbHON OpraHu3aluen.

2. OcHOBHbIE TEPMHHBI H HX OMpe/ieJIeHHUs

2.1. Dnekmponnasa noonuce — UHPOpPMaLUs B JIEKTPOHHOU (Popme, KOTOpasi MPHCOETUHEHA K
npyroi nH(popMaluu B 3JEKTPOHHOMN (opMe (rmoanuceiBaeMoi HH(OPMALIMK) WIM UHBIM 00pa3oM
CB3aHAa C Takod MHpopManued u KOTOpas UCHOJb3yeTcsl JJIs  ONpejAeieHus Jula,
MOAMMUCHIBAIOIIETO HH(POPMAITHIO.

2.2. Cepmugpukam Knioua npoeepku 31eKMPOHHOU NOONUCU — DIIEKTPOHHBIM JOKYMEHT WU
JOKYMEHT Ha OyMa)XHOM HOCHTEJIE, BBIJAHHBIE YIOCTOBEPSIOLIUM LEHTPOM JINOO JTOBEPEHHBIM
JULOM yJOCTOBEPSIIOLIETO LIEHTpa W TMOATBEPKAAIOIINE IPHUHAJIEKHOCTh KIIO4Ya IPOBEPKU
ANEKTPOHHON MOJIUCH BIIAJEINbIy cepTU(HKATa KJII0Ua IPOBEPKHU AIEKTPOHHOMN MOIHUCH.

2.3. Bnaoeney cepmughuxkama Knoua npoeepku 31eKmMpoOHHON ROORUCU — JHIIO0, KOTOPOMY B
YCTAHOBJICHHOM COOTBETCTBYIOIIMM DesieparibHbIM 3aKOHOM IMOPSJIKE BBIIAH CEPTUHUKAT Kitoua
MIPOBEPKHU IJIEKTPOHHON TOMHUCH.

24. Kniwou Inekmpounoii noonucu — YHUKQJIbHAS TIOCJIEIOBAaTEIILHOCTh CHUMBOJIOB,
IIpeIHa3HauEHHas ISl CO3/1aHUs AIEKTPOHHON NOJIUCH.
2.5. Kniou npoeepku 31eKmponnoii noonucu — YHUKaIbHas MOCJIEI0BATEIbHOCTh CHMBOJIOB,

OJTHO3HAYHO CBSI3aHHAS C KJIFOYOM DJICKTPOHHOW TMOJIMMCH W TpeIHA3HAYCHHAS ISl MPOBEPKH
MOATTMHHOCTH DJIEKTPOHHOU MOMKCH (Aaliee - MPOBepKa ANEKTPOHHOU MOJIITUCH).

2.6. Yuacmnuku snekmponnozo é3aumoodeiicmeus — OCYIIECTBISIONNE 00MeH HHpopManuei B
JNEKTPOHHOUW (opMe TOCylapCTBEHHBIE OpraHbl, OpPTraHbl MECTHOTO CaMOyIpaBIeHUS,
opranu3anvi, MHANBUAYAJIbHBIC IPEANIPUHUMATCEIIN, a TAKKC I'paxXJaHe.

2.7. Hugopmayuonnana cucmema o06uiezo nonvzoeaHus — UHOOPMAIIMOHHAS CHCTEMA,
YYACTHHUKH AJIEKTPOHHOTO B3aUMOJICHCTBHUS B KOTOPOIl COCTABIISIIOT HEONPEACTICHHBIN KPYT JIHII U
B HCIIOJIb30BAHUU KOTOpOﬁ 9THUM JIUIIaM HE MOXKET 6LITI> OTKa3aHO.

2.8. Yoocmoseparwowuii yenmp — OPUANIECKOES JTUI0, WHIUBUAYAIbHBINA MpPEANPHHAMATEIH
mu00 TOCYJApCTBEHHBI OpraH WM OpraH MECTHOTO CaMOYIPABICHHsS, OCYIIECTBISIOIINE
(GYHKIMU 1O CO3[AHHIO M BbIavye CepTU(UKATOB KIIIOYCH MPOBEPKHU AIIEKTPOHHBIX MOJIHUCEH, a
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TaKke uHble QyHKIMH, TpeaycMoTpenHble DenepanbHbiM 3aKkOHOM Ne63-D3 «OO0 3eKTpOHHOM
MIOJTIHUCK Y.

3. DJIeKTPOHHAasI MOANMCH U €€ BUIbI
3.1. TIpocToit 31MEKTPOHHON MOIIMKMCHIO SBISETCS JIEKTPOHHAS MOJIUCH, KOTOPAsi MOCPEICTBOM
WCIIONb30BaHUsI KOJIOB, TMApOJIC WM WMHBIX CPEIACTB MOATBEpXKIaeT (akT (HOPMUPOBAHHS
3JIEKTPOHHOM MOIHUCH ONPEIECIECHHBIM JIUIIOM.
3.2. K Bu1aM 3IE€KTPOHHBIX HOAMUCEH OTHOCUTCS:

e IIpOCTas JIEKTPOHHAS MOANUCH;

e  YCWJICHHAas JJIEKTPOHHAS TOJIUCH.

Paznuuarorcss  ycuieHHas HEKBaNM(HUIIMPOBAHHAs — JJICKTPOHHAS  IMOANUCH  (manee -
HEKBATM()UIIMPOBAHHAS JICKTPOHHAS TMOJMKCH) U YCUJICHHAS KBATU(UIIMPOBAHHAS JIEKTPOHHAS
MOAMHKCH (J1ajee - KBaTU(GUIIMPOBAHHAS SJICKTPOHHAS TOJIIHCH).

4. TlpaBujia v cpeICTBA UCIIOJIH30BAHUS MPOCTHIX JJIEKTPOHHBIX MOAMUCEH
4.1. DaeKTpOHHBIA JOKYMEHT CYHTAETCS ITOAMMCAHHBIM HPOCTOH BIEKTPOHHOMW ITOAMMCHIO IPH
BBIITOJHESHUH CISAYIONINX YCIOBHM:

e IpOCTasi ANEKTPOHHAS MOAMUCH COAEPIKUTCS B CAMOM 3JIEKTPOHHOM JIOKYMEHTE;

e KJIOY IPOCTOM DJIEKTPOHHON MOJMKMCH NPUMEHSETCS B COOTBETCTBUU C MpaBUIIAMH,
ycTaHoBjieHHbIMH omnepatopom HMC, ¢ wucnonb3oBaHHEM KOTOPOW OCYIIECTBIISIOTCS
co3maHue ¥ (WIKM) OTHpaBKa OHJIEKTPOHHOIO JOKYMEHTa, M B CO3JaHHOM U (WJIN)
OTIIPABJICHHOM JJICKTPOHHOM JOKYMEHTE COJIEPKUTCS HH(pOpMaImwms, yKa3bplBarolias Ha
JUI0, OT UMEHHU KOTOPOTO ObLI CO37aH U (WJIK) OTIPABIIEH 3JIEKTPOHHBIN TOKYMEHT.

4.2. HopmaTuBHBIE MpaBOBBIE aKThl M (WJIM) COTTAIICHUS MEXAY YYaCTHUKAMH AJIEKTPOHHOTO
B3aUMOJICHCTBHUS,  YCTAHABIMBAIOIIME  CIydyad TPHU3HAHUS  DJIEKTPOHHBIX  JOKYMEHTOB,
MOJANUCAHHBIX MPOCTOM ANIEKTPOHHON MOANMUCHI0, PaBHO3HAYHBIMU JTIOKYMEHTaM Ha OYMa)KHBIX
HOCHUTENSIX, TOJIMCAHHBIM COOCTBEHHOPYYHOW TMOAMMUCHIO, JOJDKHBI MpeaycMaTpuBaTh, B
YaCTHOCTH:

e TpaBUJIa ONPEACIICHUS JIUIA, MTOJMUCHIBAIONIETO JICKTPOHHBIN IOKYMEHT, 10 €r0 MPOCTOM
AJEKTPOHHOW MOANKCH;

e 00S3aHHOCTH JIMIIA, CO3/JAIOIIET0 U (WJIM) UCIOJB3YIOUIETO KU MPOCTON AIEKTPOHHON
MOMIHUCH, COONIOIATh €r0 KOH(DUIEHIINATbHOCTD.

4.3. lns co3ganus ¥ IPOBEPKHU AICKTPOHHOW IMOIMKMCH, CO3JIAHMS KIIFOYa 3JICKTPOHHOW MOJIKMCH U
KJII0Ya IPOBEPKH DJIEKTPOHHOW HOJNMCH JOKHBI HCIIOJB30BAaThCS CPEACTBA DJICKTPOHHOM
IIOJIIHUCH, KOTOPEIC:

e TIO3BOJIAIOT YCTAHOBUTH (PaKT U3MEHEHUS MOAMMCAHHOTO 3JEKTPOHHOTO JOKYMEHTa TOCie
MOMEHTA €T0 IIOIMMCAaHN,

e o0ecrmeunBalOT TPAKTUYECKYI0O HEBO3MOXXHOCTH BBIYHCIICHHS KJF0Ya  DJIEKTPOHHOMN
TTOAMHICH U3 DJIEKTPOHHOMN TOIMUCH WJTH U3 KIII0Ya €€ TTPOBEPKH;

e TIO3BOJIAIOT CO3/aTh DJIEKTPOHHYIO TOJAMKCH B (hopmaTe, ycTaHABIMBaeMOM (eaepaibHbIM
OpraHOM HCITOJTHUTEIIbHOW BJIACTH, OCYIICCTBISIOMUAM (YHKIIMA TIO BBIPAOOTKE U
peanu3aluuu rocyJapcTBEHHON MOJUTUKM U HOPMATUBHO-IPABOBOMY PETYIHPOBAHUIO B
chepe mHDOPMAITMOHHBIX TEXHOJIOTHH, M 00€CIIEYNBAIOIIEM BO3MOXXHOCThH €€ MPOBEPKHU
BCEMH CPEJICTBAMHU JIEKTPOHHOM MOJIMUCH.

4.4, [1py co3JaHUH DIEKTPOHHOM NOAMUCH CPEACTBA DJIEKTPOHHON TOAINCH TOJKHEI:

e TIOKa3bIBaTh CaMOCTOSITEIbHO WM C UCIOJIb30BAaHUEM MPOTPAMMHBIX, MPOTPAMMHO-
anmapaTHbIX M TEXHUYECKHX CPEICTB, HEOOXOIUMBIX ISl OTOOpakeHHsl WHMOpMaIuu,
MOAMKUCHIBAEMOM C UCIHOJIb30BAHUEM YKA3aHHBIX CPEJICTB, JIMIlY, OCYIIECTBISIOIEMY
CO3JlaHUE DJICKTPOHHOM TOJIUCH, colaepkaHue HWHHOPMAIMK, TOAMUCAHNE KOTOPOH
MIPOU3BOIUTCS;




CO3JaBaTh  DJJIEKTPOHHYK)  MOANWACH  TOJBKO  MOCHE  TOATBEPKICHUA  JUIIOM,
MOJMKACHIBAIOIIUM 3JICKTPOHHBIM JTOKYMEHT, OIEpalid 10 CO3JaHUI0 3JIEKTPOHHOMN
MOJIITHCH;

OJHO3HAYHO MOKA3bIBATh, YTO AJIEKTPOHHAS MOAIUCH CO3/IaHa.

4.5, IIpu mpoBepKe SIECKTPOHHON NOAMMCH CPEACTBA DICKTPOHHON NOIMMCH JIOJDKHEL:

MIOKA3bIBaTh CaMOCTOSITEIBHO WM C MCIOJIb30BAaHUEM IPOTrPAaMMHBIX, [POTPAMMHO-
anmapaTHbIX M TEXHHUYECKUX CPENCTB, HEOOXOMUMBIX ISl OTOOpa)keHHs WH(OpMAINH,
MOANMCAHHOM € MCIOJb30BAaHUEM YKa3aHHBIX CPEACTB, COAEPKAHUE HIIEKTPOHHOIO
JOKYMEHTA, IOJANHWCAHHOIO 3JIEKTPOHHOW MOJNMCHIO, BKIIOYAs BU3YaJIM3alMIO JTAHHOW
ANEKTPOHHOW TMOAMMCH, COACpXKAIlyl0 HH(OpPMALMIO O TOM, YTO TAaKOW JIOKYMEHT
MIOJINNCAH 3JIEKTPOHHOM MOJIUCHIO, a TaKXKE O HOMEpE, BIAJAEIbLE U MEPUOJE NECHCTBUSA
cepTuduUKaTa KJitoua IpOBEPKHU AIEKTPOHHOM MOIIHCH;

MOKa3bIBaTh HWH(GOPMALMI0O O BHECEHHMM H3MEHEHUIl B TMOJAMUCAHHBIA SJIEKTPOHHON
MIOJIUCHIO 3IEKTPOHHBIN JOKYMEHT;

yKa3blBaTh Ha JIMIO, C MHCIIOJIb30BAHMEM KJIHOYa AJIEKTPOHHOM MOAMMCH, KOTOPOIO
MIO/NKCAHBI 3JIEKTPOHHBIE JOKYMEHTHI.

5. CepTuduKaT KJII0YAa NPOBEPKHU IJIeKTPOHHOI MOANHCH
5.1. Y 10CTOBEPSIOIINIA IIEHTD:

co31aéT cepTU(UKATHl KIIOYEW MPOBEPKU DIEKTPOHHBIX MOJANMUCEH M BBIIAET TaKUe
cepTHU(UKATHl JIMIAaM, OOpaTUBIIMMCS 3a WX IOJydeHHEM (3asBUTENSIM), MPH YCIOBHH
YCTaHOBJICHHSI INYHOCTU TONy4yaTelns cepThuduKaTa (3asBUTENs) MO0 MOTHOMOYHS JIMIIA,
BBICTYNAIOUIETO OT MMEHM 3asBUTENs, IO OOpalleHHI0 3a IIOJIYy4EHHEM JaHHOIO
cepTUdHKaTa;

OCYHIECTBJISIET B COOTBETCTBMM C IIPAaBUJIAMH ITOATBEPKJICHUS BIIAJCHUSA KIIOYOM
JJIEKTPOHHOU MOMIMUCH IIOATBEPKACHUE BIAJACHUSA 3asBUTEIEM KIIOYOM DJIEKTPOHHOU
MOATMCH, COOTBETCTBYIOIIMM KIIKOYY IPOBEPKU AJIEKTPOHHOW IMOANMCH, YKa3aHHOMY UM
JUIs1 IOJYYEHUs CepTU(HKATA KIF04Ya IPOBEPKH 3IEKTPOHHON NOMHCH;

YCTaHABIIMBAET CPOKU JCHCTBUS CEpTU(PUKATOB KIIOYEH MPOBEPKU AIEKTPOHHBIX
MOAIHCEH;

aHHYJIMPYET BbIJAHHBIE 3TUM YIO0CTOBEPSIOLIUM LIEHTPOM CEpTU(HUKATHI KIIOUeH TPOBEPKU
JJIEKTPOHHBIX MOIITNACEH;

BBIIAET MO0 OOpAICHUIO 3asBUTENS CPEACTBA AJIEKTPOHHOM MOJIMUCH, COJEpIKallie KoY
AJIEKTPOHHOM MOANKCH U KIIIOY IPOBEPKHU IEKTPOHHON MOANUCH (B TOM YHCIE CO3/IaHHBIE
yIOCTOBEPSIONIMM LIEHTPOM) WIM OO0ECHEeUnBaIONIMe BO3MOXKHOCTh CO3/IaHUS KJIOYa
3JEKTPOHHOW MOANMCH U KJIF0Ya POBEPKHU AIEKTPOHHOMN MOAIMCH 3asIBUTEIIEM;

BEJECT peecTp BBIJAHHBIX M AaHHYJUPOBAaHHBIX CEPTU(UKATOB KIOUYEH IPOBEPKHU
JJIEKTPOHHBIX IOJIUCEH;

OCYILIECTBIISIET TPOBEPKY ODJIEKTPOHHBIX MOJMHUCEH 1O OOpalleHUsIM Y4aCTHUKOB
3JIEKTPOHHOT'O B3aWMOJICUCTBUS.

5.2. CeDTI/Id)I/IKaT KJII04a IPOBEPKH DISKTPOHHOM MOAINCH COACPIKUT CICAYIONTYIO PIHdZ)ODM&HHIO:

YHHUKAQJIbHBIN HOMEp cepTu(dUKaTa KIroda TPOBEPKHU dIEKTPOHHOM MOANKCH, JaThl HaYaia u
OKOHYAHUS CPOKa JCUCTBUS TaKOTo cepTudukara;

dbamMunms, WM M OTYECTBO  3asiBUTENs WiIHM  WH(OpPMALMs, IO3BOJSIONIAS
UIeHTU(DUIIMPOBATD BIIaJeNbIla cepTU(dHIKaTa KITtoUa MMPOBEPKHU AJIEKTPOHHOHN TIOIIUCH;
YHUKAJIBHBIN KJIH0Y IPOBEPKU DJIEKTPOHHOM MTOAINCH;

HAaWMEHOBAHHE MCIOJb3YEMOI0 CPEACTBA AJIEKTPOHHOW MOAMUCU M (WIM) CTaHAApTHI,
TpeOOBaHUSIM KOTOPHIX COOTBETCTBYIOT KIIFOY 3JIEKTPOHHOW MOJMUCH W KIIOY MPOBEPKHU
3JIEKTPOHHOMU MOJIIUCH;

HaWMEHOBAaHHE YJAOCTOBEPSIONIECTO IEHTPA, KOTOPBIM BhIAA CepTU(HUKAT KITF0Ya MPOBEPKHU
3JIEKTPOHHOM MOJIIHUCH.

5.3. Ceprudukar KIH04Ya HPOBEPKU IEKTPOHHON HOIINCH IPEKPAIIAET CBOE JIEHCTBHUE:
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e B CBf3M C UCTCUCHHEM YCTAaHOBJIEHHOTO CPOKA €ro JCHCTBHS,

e Ha OCHOBAHHWU 3asIBICHUS BIaJeNblia CepTH(HKATA KIH0Ya IMPOBEPKU IEKTPOHHOM
MOJIITHUCH;

e B Cllyyae IpeKpaIleHus AeATeIbHOCTH YAOCTOBEPSIONIETo IIeHTpa 0e3 mepexona ero
GyHKUIMN APYTUM JHIIAM.

6. ObecnevyeHue PUIANYECKOI CHJIBI BHYTPEHHHUX 3JIEKTPOHHBIX TOKYMEHTOB
6.1. Ilepuon pa®oOTHl HaA AJAEKTPOHHBIMHU JTOKYMEHTAMU BKIIIOUAET CO3/IaHUE U ApPYyrue IeHCTBUS
mo ux obpaboTke, oTpakeHHE B y4éTe, a TaKKe MyONIMKalus Ha caiiTe 001eodpa3oBaTEbHOM
OpraHu3aIyH.
6.2. Ilpocras sieKTpoHHas MOAMKCH SBISETCS PaBHO3HAYHON COOCTBEHHOPYUYHOH MOANHUCH Ha
OyMa)KHOM HOCHUTEIE.
6.3. [lonmHomouusi Bianmenblla MPOCTOM SJIEKTPOHHOW MOMANKCH, MOMHCABILETO AJICKTPOHHBIN
JOKYMEHT, MOATBEPKIAIOTCS B MOMEHT noanucanusi B IC aBToOMaTHYECKH MO MOJOKUTEIBHOMY
pe3yJIbTaTy CIEIYIOIIUX IPOBEPOK:

e COOTBETCTBYIOUIMIA OJIB30BATENb aBTOPHU30BaH B MHHOPMAITMOHHOHN CUCTEME;

e COOTBETCTBYIOILAs YHUKaJbHas IOCIEIOBATEIbHOCTh CHUMBOJIOB 3JIEKTPOHHOM MOJAINUCU

BKJIIOUEHA B PEECTP BBIJAHHBIX 3JIEKTPOHHBIX MOIHCEH;
e COOTBETCTBYIOILAsl YHUKAaJbHasl IOCIIEOBATEIbHOCTh CHMBOJIOB JJIEKTPOHHOM IOANHCU
OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JIEKTPOHHBIX MOJIHUCEH.

6.4. Bpemsi (opMupoBaHHs >JIEKTPOHHON NOANHMCH (PUKCHpPYETCS B MOMEHT MOJIHCAHUS IO
MockoBckomy Bpemenu (UTC+3).
6.5. Busyanuzamusi mramma TpOCTOM AIIEKTPOHHOM IMOMMUCH Ha AIIEKTPOHHOM JOKYMEHTE,
BbINIOJHEHHast cpenctBamu  MC, sBnsercs mnoaTBep)kJIeHUEM (akTa MOIMUCAHUS JaHHOIO
JOKYMEHTa COOTBETCTBYIOIIMM BIIA/IEIbLEM 3JIEKTPOHHOMN MOJIHUCH.
6.6. XpaHeHue JTOKYMEHTOB OCYIIECTBISIETCS ITyTEM HMX 3allUCH B XPAHMIHUIIE AJIEKTPOHHBIX
JOKYMEHTOB, KoTopoe siBisiercs yacTbio MC 10 okoHYaHUs cpoka 1eHCTBUS JOKYMEHTOB.
6.7. Komus 5JeKTPOHHOTO JOKYMEHTa MOXKET OBITh pacredaraHa Ha OyMaKHOM HOCHTeIe
cpeacTBaMu MH(POPMAIIMOHHOMN CHCTEMBI U 3aBEpEHa B YCTAaHOBJIIEHHOM TOPSAKE.

7. IlpaBa, 00S13aHHOCTH ¥ OTBETCTBEHHOCTH BJIA/Ie/Ib1A POCTOM 3J1eKTPOHHOM MO CH
7.1. Bnayenen npocToi 3JeKTPOHHON NONNCH UMEET IPaBO:
e BECTH DJIEKTPOHHBIE JOKYMEHTHI, HOJMMCAHHBIE AJIEKTPOHHON MOAMKUCHIO IPU Pa3MEIIEHUU
UX Ha caiiTe oOpa3oBaTeldbHON oOpraHuzaiuu, coriacHo npukaszy Ne§31 denepanbHoii
CIyxO0bI 10 Haa30py B chepe oOpazoBanusi U Hayku «OO0 yTBepkaeHuu TpeOoBaHUN K
CTPYKType OQHIMAIBHOIO caiiTa 00pa3oBaTeNbHON OpraHu3ald B HH(POPMAIIMOHHO-
TeleKOMMYHUKalnoHHONW cetu "MHTtepHer" m ¢dopmary npezncraBieHus HHpoOpManum,
KOTOpBIE JIOJKHBI COOTBETCTBOBAThH YCIOBHSM CT.6 Ne63-D3 «O06 351eKTpOHHON MOATIHUCHY
JUIS UX TPU3HAHUS paBHO3HAYHBIMU JIOKYMEHTaM Ha OyMa)KHOM HOCHUTEIE, MOJIUCAHHBIM
COOCTBEHHOPYYHOH MOJIHCHIO;
e OOpamaThkCcs K 3aBeNyIOMEeMYy 00pa30BaTeIbHOW OpTraHM3aIluy Uil pa30opa KOH(PIMKTHBIX
CUTyalui (CIIOpoB), BOSHUKAIOIIUX MPU IPUMEHEHUH MPOCTOM 3JIEKTPOHHOM MOATIHCH.
7.2. Bnayienen npocToi 3J€KTPOHHOM MOANKCH 00s3aH:
e OCYHIECTBIISATH 00pabOTKY BHYTPEHHHX 3JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JJOJKHOCTHBIMU OOSI3aHHOCTSIMU;
e YYMTHIBATh W  IPUHUMATh BCE  BO3MOXHBIE  Mepbl A IPEAOTBPALICHHS
HECaHKLMOHUPOBAHHOTO HCII0JIb30BAHUS CBOETO KJIIOYa 3JIEKTPOHHOM MOAINCH;
e HU IIPU KaKUX YCJIOBUSX HE IIEPEAABATH KIIIOY 3JIEKTPOHHOM OMUCH IPYTHM JIULAM;
e IIpU KOMIIPOMETALIMK CBOETO KJIK0Ya 3JIEKTPOHHOW MOANNCU HE3aMEJUIMTEIBHO 00PaTUThCA
K OTBETCTBEHHOMY 3a TexXHWYecKyro mnojaepxkky MC s npuocTaHOBKM JEHCTBUS
MIPUHAJIEKAIIETO eMy KIIFoua 3JIEKTPOHHOM MOAIUCH;




e coOMOaTh KOH(DUACHINAILHOCTD KIIF0Ya POCTOM 3JIEKTPOHHOM MOMHCH.
7.3. Bnanernen mpocToii 3JIeKTPOHHOM MOANUCH HECET JIMYHYI0 OTBETCTBEHHOCTb 33 COXPAaHHOCTb
CBOETO KJIF0Ya AIEKTPOHHOMU MOAIMCH U €r0 3aIUTY OT HECAHKLIMOHUPOBAHHOT'O MCIIOJIb30BaHUS.

8. 3ak/0unTeIbHbIE 0JI0KEHHS

8.1. Hacrosmee IlonokeHne 00 HCMOIB30BAHMM TMPOCTOM 3JeKTpoHHOW moamucu B OO
SBJIAETCS JIOKAJbHBIM HOPMAaTUBHBIM aKkTOM, IpuHuMaercss Ha [lenarornueckom cosere OO u
yTBepxkaaercs (aubo BBOAMTCA B JICHWCTBHME) MPUKA30M  3aBEAYIOLIEr0  OpraHU3allMu,
OCYIIECTBISIONIEH 00pa30BaTENBHYIO EATEIBHOCTb.

8.2. Bce u3MeHEHHUsT M JIOTOJIHEHUs, BHOCHUMBbIE B Hactosuiee llomokenue, odopmisiroTcs B
NUCHbMEHHOW (OopME B COOTBETCTBUHM JCHCTBYIOIIMM 3aKOHOAATENbCTBOM  Poccuiickoi
denepauuu.

8.3. Mannoe IlonoxeHne MpUHUMACTCS HAa HEOINPEIEICHHBIH CpoK. M3MeHeHns: u JONOTHEeHUs K
[TonoxxeHnto NpUHUMAIOTCS B MOPsIIKE, TpeaycMoTpeHHoM 11.8. 1. HacTosero [lonoxenus.

8.4. llocne npunstus [lonokenus (WM W3MEHEHUH W JIOTOJHEHHWM OTAEIbHBIX IYHKTOB U
pa3esioB) B HOBOM peIaKIuy MpeAblaylias peJaKius aBTOMaTUYECKU yTPauuBaeT CUILY.



Ilpunoscenue 1

YBenomiienne 00 o3HakomieHnH ¢ [los1okeHueM 00 MCOIb30BAHUHU MPOCTOM JIEKTPOHHOM
NMOJANUCH B 00pa30BaTeIbHON OPpraHu3auuu

A,

(®HO, n0mKHOCTE)

UMEHYeMblii B nanpHeleM «PaOOTHUK», HACTOSIIMM MOJATBEPXKIAI0, YTO O3HAKOMMIICS C
[TonoxxenneM 00 UWCHONB30BAHUM MPOCTOM AIEKTPOHHOW MOANMUCH B 00pa3oBaTeNbHOM
OpraHu3alnuy, a UMEHHO: PaOOTHHK MpU3HAaeT PABHO3HAYHOCTb CBOEW IMPOCTOM 3JIEKTPOHHOU
MOANUCH COOCTBEHHOPYYHOM MOJAMUCH HA OYMa)KHOM HOCHUTEINIE U 3asBJISICT O MPUCOCTUHEHUH K
COTJIAIIEHUIO 00 y4acTUW BO BHYTPEHHEM D3JICKTPOHHOM JOKYMEHTOOOOPOTE C HCIOJIh30BAHHUEM
MPOCTOM AJIEKTPOHHOM moanucu Ha yciaoBusx IlomokeHuss 00 UCHONB30BaHUU TPOCTOM
AJIEKTPOHHOW TIOJITUCH B 00pa30BaTeIIbHON OpraHW3aIlii B COOTBETCTBUU CO CT. 428
I'paxxnanckoro konekca PO («Jloropop npucoequHeHUs») C « » 202__ rona.
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