PaccMoTpeHO M NpHHSTO
O06wmum cobpanuem
npoToKon Ne

Dy PE BN B.

Ionoxenue
0 paoTe ¢ MEPCOHANILHBIMH JAHHbIMH PAOOTHHKOB
MBJOY aerckuii cag Ne 2 «ConHbIIIKO»

1 .OBLIHME MMOJIOXXEHHUSA

1.1. TTonoxenue 0 paboTe ¢ nepcoHanbHbIMU JaHHbIMA padoTHHKOB MBJIOY aerckuii cax Ne 2 «ConHbimko»
paspaboraHo B  CooTBETCTBHHM ¢ TpyaoBbiM kozekcom P®, 3akonom or 27 mroms 2006 r. Ne 152-®3 u
HOPMaTHBHO- NIPABOBEIMH aKTaMH, ACHCTBYIOIMMH Ha TeppuTOpHH PD.

1.2. Hacrosmee Ilonoxkenue ompeaenser mnopsaok padorsr  (cOopa, 00padOTKH, MCMOIBL30BAHMS,
XpaHeHHsT W T. JA.) C TEPCOHANBHBIMA JAHHBIMH pPAaOOTHHUKOB ¥ TapaHTHHM KOHQHICHIMATLHOCTH
CBCACHHH O PAOOTHHKE, NPEJOCTABICHHBIX PAOOTHHKOM paboToaTemIo.

1.3. Hacrosmee [onosxenue Bcrymaer B cuty ¢ 1 mas 2016 roza.

2. MOJIYYEHUE U OBPABOTKA INEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

2.1. TllepconanbHeic JaHHBIC pa0OTHHKA paboTOJATENh MOIYYACT HEMOCPEACTBEHHO OT pPabOTHHKA.
PaGotogarens BmpaBe MONy4YaTh NEPCOHATNBHBIC JaHHbIE pPAabOTHMKA OT TPETBUX JIHI TONBKO TPH
HAMYMHA TMCBMCHHOTO Coriacus pabOTHHKA HWIM B MHBIX CIVYasX, MPSIMO MPEAYCMOTPEHHBIX B
3aKOHOJATEIbCTBE.

2.2. Tpu nocTynieHUH Ha paboTy pabOTHUK 3aMONHSET THYHVIO KapTO4Ky, B KOTOPOH YKa3bIBACT CACAYIOMHKE
cBeaeHHs o cede:

— MOJT;

— JaTy POXKACHHS,

— CEMEHHOE MOJIOKCHUE,

— OTHOLIEHHE K BOHHCKOH OOSM3aHHOCTH;

— MECTOXKHATEIIBCTBO U AOMAIIHUH TenedoH;

— obpa3oBaHHE, CIICLHATBHOCTD,

— npeasraymee(ue) mecto(a) padoTsi;

— WHBIC CBEJCHHUS, C KOTOPHIMH PA0OTHHK CYMTAET HYXKHBIM O3HAKOMHTB paboToAaTE s

2.3 Paboromarens He Bmpase TpeOOBaThb OT pPabOTHHKA MNPEICTABICHHS HH)OPMALMH O MOJIHTHYECKHX H
PETHTHO3HBIX VOCKACHHAX U O €TI0 YaCTHOH JKHU3HH.

2.4, PaboTHHK TMpPEACTABISCT pPabOTOJATCIIO JOCTOBEPHBIC CBeACHHSI O cebe. Paboromarens mposepseT
JOCTOBEPHOCTb  CBCICHHMH, CBEpsisi JAaHHBIC, NPEJICTABICHHBIC paOOTHHKOM, C HMCIOIIHUMHUCT
paboTHHKA ZOKVMEHTaMH.

2.5. Tlpy u3MEHEHHH MCPCOHANBHBIX JAHHBIX PabOTHHK MHCBMEHHO YBEAOMISIET paboTOAaTeNs O TaKHX
HW3MEHEHUSIX B Pa3YMHBIH CPOK, HE MpeBbImaromuii 14 qHel.

2.6. Ilo mepe HeobxoammocTH paborozatens HCTpEOVET y pabOTHHKR JOHOMHHTCILHBIC CBEICHHA.
PaGorHuk mnpexacraBisier TpeOyeMblc CBEICHHS H B ClIydae HEOOXOJHMOCTH MNPEIBSBISET TOKYMEHTHI,
MOATBEPKAAIOINHUE JOCTOBEPHOCTh STHX CBEACHHUH.

3. XPAHEHME NEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB

3.1. Jlugnas xapTouka pabOTHHKA XPAHUTCA B €ro JTHYHOM Jene. B IHYHOM Jene Taioke XPaHUTCS BCA
uH(popMALHS, KOTOPAsi OTHOCHTCS K MEPCOHANBHBIM JAHHBIM PaboTHHKA. BeneHue THYHBIX A€ BO3IOXKEHO HA
paboTozartens, OTBETCTBCHHBIH 32 BEICHHME JHMYHBIX J€71— JCIONPOM3BOAHMTEI: MIH PYKOBOIAMTEID
opranm3auuy. B mianoe neno skiensaercs dororpadus paboTHHKa.

3.2. Jluyepie fAena W JIMYHBIC KapTOYKH XpaHATCS B OYMa)KHOM BHAE B MANKax, NPOHIUTHIE H
TIPOHYMEPOBAHHEIC N0 CTpaHuLaM. JIuuHbie Jeja ¥ JHYHBIE KAPTOUYKH HaXOOSTCSd B CHELHATbHO OTBEACHHOM
mkady, 00eCrIeUunBaIOLIEM 3AIMHUTY OT HECAHKIIHOHHPOBAHHOTO JOCTYIIA.

3.3. IlepconanbHbie JaHHBIE PAaOOTHHKOB MOTYT TAIOKE XPAHHTBCS B 3JIEKTPOHHOM BHAE B JIOKAJIbHOH
KOMITbIOTEPHOH ceTH. JlocTynm K 37eKTPOHHBIM 0a3zaM JaHHBIX, COAEPXKAIMHM NEPCOHATBHBIE JAHHBIC
pabOTHHKOB,  OOSCIICUMBACTCS  JABYXCTYNCHYATOH  CHCTEMOHM  Maponeii: Ha  YPOBHE  JIOKQIBHOH
KOMITBIOTCDHOH CeTH H Ha ypoBHE ©0a3 JanHbeiX. [laponw  yCTaHaBIHMBAIOTCS — 3aMECTHUTEIEM
DPVKOBOAMTENS OpPraHM3alHH H COOOIMAIOTCS HHAWBHAYAJBHO paOOTHHMKAM, HMEIOIHM JOCTYN K
NEPCOHATBHBIM JAHHBIM PAOOTHHKOB.



3.4. HM3veneHue mnaponed 3aMECTHTEIEM PYKOBOJWTCTIS OpPraHHM3alHH IPOHCXOAHT HE pEXE OJHOro
pasa B 0] roja.

3.,5. B uensx mnoBeimeHHs Oe3omacHOCTH 1O 00paboTke, mnepesade W XPaHECHHIO MEPCOHAIBHBIX
JaHHBIX paboTHHKOB B  HH(OPMAIMOHHBIX CHCTEMaX MpOBOJUTCA HMX  obe3nuuuBaHue. [Jlus
00e3MHUMBaHUS TEPCOHANBHBIX  JAHHBIX NPHMEHSETCS METOA  BBEACHHS  HACHTH(QHKATOPOB, TO
€CTh 3aMCHA 4YaCTH CBCACHHH NEPCOHANBHBIX JAHHBIX WICHTHQHKATOPAMH C CO3JAHHEM Talmun
COOTBETCTBHS HACHTH()HKATOPOB HCXOAHBIM JAHHBIM.

3.6. JlocTymm K TICPCOHANBHBIM JAHHBIM paOOTHHKA UMEIOT PYKOBOJAMTENb OPraHH3alMH, €ro
3aMECTHUTEb, IIABHBIH OyXranrep. :

3.7. KommpoBath u JAenaTh BHIIHCKH M3 [CPCOHANBHBIX JaHHBIX pabOTHHKA  pa3pemacTcs
HCKTIOYUTEIBHO B CIYKEOHBIX LEMSIX C THMCbMEHHOTO Ppa3pEHICHUSI PYKOBOAMTENSI OpPTraHM3aLMH, €ro
3aMECTHTENS U TIABHOro Oyxranrepa.

4. UCITOJIb30BAHHUE INEPCOHAJIbHBIX JTAHHBIX PABOTHUKOB.

4.1. TlepconampHbic JaHHbICE pAOOTHHKA MCHONB3VIOTCS MO8 LEIEH, CBA3AaHHBIX C  BBINOJTHECHHEM
pPaOOTHHKOM TPYAOBBIX (DYHKLHI.

4.2, PaGoromaTenh HWCMOMB3YET NECPCOHAIBHBIC [JAHHBIC, B YAaCTHOCTH, /Ui PCIICHHUS BOIPOCOB
NpPOABIKCHUS  paboTHMKAa MO  Cayx0e, OYEPEIHOCTH  MNPEJOCTABICHUSA  ©KETOZHOTO  OTIYCKA,
VCTAHOBICHHS pa3Mepa 3apruiatel. Ha OCHOBaHMHM MEPCOHANBHBIX JAHHBIX PAOOTHHKA PEIIACTCS BOMPOC
0 JOMYCKE €ro K HH(OPMALHHK, COCTABIISIOMIEH CIIYKEOHYIO HIIH KOMMEPYECKYIO TaHHY.

43. Tlpu npuHATHM pEMICHWH, 3aTParWBalOMIMX HHTEPeCchl paloTHHKa, padoTomaTenh HE HWMEET Mpasa
OCHOBBIBAaTbCSI Ha IEPCOHAIBHBIX JAHHBIX pabOTHHKA, MOMYUYCHHBIX HCKIIOUHTEIBHO B PE3yIbTaTe HX
aBTOMAaTH3HPOBAHHOH OOpabOTKH HIH 3IEKTPOHHOrO MOCTYILICHHA. PabotojaTens Takke HE BIpaBe
NPHHUMATh DPEIUCHMS, 3aTParHBAIOIIKME HMHTEPECH PAOOTHHKA, OCHOBHIBASACH HA JAHHBIX, JOMYCKAOLIMX
JBOSKOE TOIKOBAHHE. B ciyuae €cid Ha OCHOBAaHHMH TIEPCOHANBHBIX JAHHBIX PAaOOTHHKA HEBO3MOXHO
JOCTOBEPHO VCTAHOBHTh KakoH-1HOO ¢akt, padoromarens mnpemiaraet padOTHHUKY OPCACTABHTH
MTHCbMEHHBIC Pa3bACHEHHS.

S.IEPEJAYA INEPCOHAJIbHBIX JAHHBIX PABOTHHUKOB

5.1. HndopMaums, OTHOCAMIAACS K IMEPCOHATbHBIM JaHHBIM pabOTHHKA, MOXET ObiTh NPEIOCTABICHA
FOCYJapCTBEHHBIM OPTaHaM B MOPSIKE, VCTAHOBICHHOM (eAepaibHBIM 3aKOHOM.

5.2. Paborogzarene HE BNpaBe NPEIOCTABIATh INEPCOHATIBHBIC JaHHBICE pabOTHHMKA TPEThEeH CTOpPOoHE Oe3
MHCBMCHHOTO COrjiaCHA paﬁormma 3a HCKIMIOYCHHEM CjivdaceB, Korza 3710 HCOﬁ.\'O,Z[HMO B Icaax
NPEIVIPEKACHHS YIpo3bl JKH3HH H 3J0pPOBbIO pPal0OTHHKA, a TAIOKE B CIy4YasdX, VCTAHOBICHHBIX
(enepanbHBIM 3aKOHOM.

5.3. B cayyac ecmu auuo, obpaTHBINEECS C 3aMpPOCOM, HE YMOTHOMOYECHO (eIepaibHBIM 3aKOHOM HIIH
HactosmuM [lomoxkenwemM Ha moaydeHne HWHGOPMALMH, OTHOCSIICHCS K NEPCOHAIBHBIM  JAHHBIM
paborHuka, paborozarens 00s3aH OTkazaTh auuy B Bbjaue wuHbopMammu. Jlumy, oOparuBmemycs ¢
3ampocOM, BBIZACTCA  VBEIOMIEHHME OO0 OTKase B BeAAYC HHPOpMAUMH, KONHS  VBEAOMIICHHA
TOALIMBACTCS B THYHOE Ae10 pabOTHHKA.

5.4. TlepconanbHble JaHHBIE pPAbOOTHHKA MOTrYT OBITh IEpEJAHBI MPEICTABHTEISAM pPAOOTHHKOB B
MOpsi ke, YCTaHOBIEHHOM TpyaoBeiM kozekcom P®, B ToM 00beMe, B KakOM 3TO HEODOXOAUMO Id
BBITIO/THEHHUS YKAa3aHHBIMH ITPEACTABUTEISIMA X QVHKIHH.

5.5. PaGorozarens oOecmeuMBacT BEACHHE IKypHAJA V4era BbIJAHHBIX IIEPCOHAJBHBIX JAHHBIX
pabOTHHKOB, B KOTOPOM DETHCTDHMDYIOTCS 3ampOChi, (DMKCHPYIOTCS CBEJCHHS O JIMIE, HAlpaBHBLICM
3ampoc, JaTa INEpejadyd INEPCOHANBHBIX JAHHBIX WM JaTa VBEJOMICHHsS 00" OTKase B MPEAOCTABICHHH
MEPCOHATBHBIX JAHHBIX, @ TAKXKE OTMEYAETCS, Kakas HMECHHO HH(popmaLus Oblia nepeaaHa.

6. TAPAHTUHU KOH®EJEHIIUAJIBHOCTHU INEPCOHAJIBHBIX JTJAHHBIX PABOTHUKOB

6.1. Mindopmamms, OTHOCAIIASCS K TMEPCOHAIBHBIM JAHHBIM pPAbOTHHKA, SABISACTCS CHY)KEOHOH TaMHOH H
OXpaHSIETCS 3aKOHOM.

6.2. PaGorHux BnpaBe TpeOOBaTh MOMHYI0 MHQPOPMALMIO O CBOHX TEPCOHANBHBIX JaHHBIX, 00 HX
00paboTKe, HCTIONb30BAHHH H XPAHCHHH.

6.3. B caywae pasriaimeHus NMEPCOHANBHBIX JAHHBIX Pa0OTHHKa OE3 €ro coriacus OH BOpaBe TpeGoBaTh
OT paboTOAATENS PA3bSICHCHHIA.



